Rules and Procedures, Rights and Responsibilities of “Komenik” Student Residence Hall Residents
1. Residents and visitors have the right to:
· Use all equipment, facilities and rooms designated for common use in the Residence Hall.
· Submit all reservations and applications regarding the operation of the Residence Hall to its Head.
· Adhere to the lights-out nighttime from 22:00 to 06:00.
· Freely enter and exit the Residence Hall at any time, having regard to the lights-out nighttime and observing general rules of social conduct.
· Receive visitors in their rooms between 7:00-22.00.
2. Residents and visitors are obliged to:
· Observe generally accepted rules of social conduct.
· Comply with these Rules and Procedures, fire safety regulations, health and safety regulations, and GDPR (General Data Protection Regulation).
· Take care of the Residence Hall’s property.
· Pay fees for their accommodation in the Residence Hall.
· Comply with regulations issued by the University authorities and decisions of the Residence Hall Head.
· Present a student ID card (for students) or other identity document with photograph (for visitors) to security personnel and Residence Hall staff.
· Use the property and equipment of the Residence Hall in accordance with their intended purpose.
· Immediately report any failures of the water and sewage system, electrical wiring system, as well as any malfunctioning equipment, to the Residence Hall Head during his/her working hours, and while outside them, to security personnel.
· Report any other malfunctions to the Residence Hall Head or security personnel.
· Maintain cleanliness in rooms, bathrooms, kitchenettes, laundries, and other common use rooms.
· Leave bicycles, scooters, and other vehicles in designated areas.
· Lock their rooms when leaving.
· Vacate their room upon checkout in the condition in which the room was upon their check-in.
· Comply with the provisions of the Education in Sobriety and Alcohol Addiction Counteraction Act of 26 October 1982 (consolidated text, Polish Journal of Laws of 2021, item 1119, as amended), the Protection of Health against the Effects of Tobacco and Tobacco Products Act of 9 November 1995 (consolidated text, Polish Journal of Laws of 2021, item 276, as amended), and the Drug Addiction Counteraction Act of 29 July 2005 (consolidated text, Polish Journal of Laws of 2020, item 2050, as amended).
· In the event of losing  their entry card to the Residence Hall, cover the costs of issuing a new one, in the amount specified in a separate Rector's order.
· Bear financial responsibility for the property of the Residence Hall entrusted to them when it is damaged.
· Be responsible for the condition of their room and the adjoining bathroom.
· Be responsible for their own personal belongings.
3. In addition to residents, the following may stay on the premises of the Residence Hall: staff of Jan Amos Komeński State University of Applied Sciences in Leszno and persons granted a permission of the University authorities or the Residence Hall Head.
4. Residents can receive visitors on the premises of the Residence Hall on the conditions specified in these Rules and Procedures.
5. Residents are obliged to prevent their visitors behaving in a manner that leads to damage or disruption of order on the premises of the Residence Hall. If necessary, they are obliged to notify the administrative staff of the Residence Hall or security personnel. In the event of a gross negligence of the above obligations, residents may be subject to disciplinary action.
6. Residents are financially liable for damage caused by their visitors.
7. Visitors of the Residence Hall residents have the right to enter the premises during visiting hours, i.e. between 7:00 -22.00. The visiting hours may be changed by the Residence Hall Head for important reasons.
8. Residents who wish to extend their visitor's stay are obliged to leave a permit for extending such visit issued by the Residence Hall Head, with the security guard.
9. Visitors whose behaviour indicates that they may be under the influence of intoxicating substances or alcohol are not allowed to enter the Residence Hall.
10. Residents’ visitors should present their valid ID document with photograph to the security guard.
11. Security personnel records the particulars of residents’ visitors in the daily visit log after they have been presented with a visitor’ ID document.
12. Visitors are required to obtain the “STUDENT’S VISITOR” badge from security personnel and return it to them before leaving the premises.
13. One resident may have a maximum of two visitors at a time, and in the case of family members, no more than four visiting relatives.
14. Due to important reasons, the Residence Hall Head may suspend visits to the Residence Hall for a specified time.
15. Visitors are obliged to read these Rules and Procedures and comply with them.
16. Residents lose their right to accommodation in the Residence Hall in the following cases:
1) Upon the entry into force of a decision to remove them from the University student register.
2) Upon their resignation from studies.
3) Upon the entry into force of a decision issued by the Disciplinary Committee or the Appeals Disciplinary Committee to suspend or expel them from the University.
4) The leave of absence.
5) Arrears in the payment for accommodation in the Residence Hall for a period of two months (eviction of a student due to payment arrears does not relieve them of the obligation to settle the debt).
17. Loss of the right to reside in the Residence Hall results in the immediate termination of the agreement to rent accommodation in the Residence Hall.
18. Violation of these Rules and Procedures may result in the immediate loss of the right to reside in the Residence Hall. Decisions to this end are made by the Rector, or, in the case of the Rector's absence, by the Vice-Rector for Students.
19. Residents are obliged to vacate the Residence Hall accommodation no later than 3 days from the date of losing the right to reside.
20. The termination of the agreement to rent accommodation with immediate effect does not relieve residents of the obligation to pay for the last month of residence.
Order Regulations
The following is prohibited on the premises:
1. To independently install or modify existing systems (electrical wiring, the Internet, water and sewage, etc.).
2. To use heating devices and electric stoves in rooms.
3. To use bicycles, roller skates, roller blades, scooters, or other vehicles in the Residence Hall building.
4. To store any items in passageways and evacuation routes.
5. To keep animals or pets, except for guide dogs.
6. To offer accommodation in the room to another person.
7. To conduct business or render any services.
8. To smoke any tobacco products and e-cigarettes on the Residence Hall’s premises.
9. To use psychoactive substances.
10. To drink any alcoholic beverages.
11. The presence of persons who are under the influence of alcohol or other intoxicating substances.
12. To bring and store any items that pose a threat to life and health (including firearms and pneumatic weapons).
13. To independently change locks in rooms.
14. To exchange furniture between rooms and remove it from rooms without the Residence Hall Head’s prior consent.
15. To destroy walls, sanitary facilities, furniture, and household appliances that are part of the Residence Hall’s equipment.
16. To throw any items into sanitary facilities and sewers that may cause their damage or malfunction.
17. To take garbage from rooms and leave it in corridors or kitchenettes. Residents and visitors are obliged to sort waste in accordance with the Order and Cleanliness Maintenance in Communes and Municipalities Act of 13 September 1996  (consolidated text, Polish Journal of Laws of 2022, item 2510).
18. To post notices in places not designated for this purpose.
19. To interfere with the fire protection system (to cover sensors, ventilation grilles).
20. To take items being part of room outside.

Final Provisions
1. The Rules and Procedures are binding for all the persons staying on the premises of the Residence Hall.
2. Any matters regarding the violation of these Rules and Procedures and other Residence Hall’s internal regulations are referred to and resolved by the Residence Head, upon prior consultation with the University Chancellor.
3. In matters not specified in these Rules and Procedures, provisions of the Civil Code apply.
